
Career Planning 
A NEW BEGINNINGS MENTORING TRAINING 



What is Career Planning? 

Career Planning is a structured 

exercise undertaken to identify one’s 

objectives, marketable skills, 

strengths and weaknesses are a part 

of one’s career management. 



How Mentoring and Career Planning 

Relate 

How do you know what is necessary to reach your goals? 

 Most of the time you model yourself after a mentor/person who is 

pursuing or has achieved the same goal. For example: Wanting to start 

your own business one day. 

 Use a current business owner as a role model. What goals did they set 

to reach where they are today? 

 Possible role models are endless! School teacher, professional sport 

players, the President of the United States… 



How Mentoring and Career Planning 

Relate 

 Your career is an investment and just like any investment 

your return is a function of risk. 

  Knowing when to ask for a promotion, when to push for a 

proposal or when to look for another job are all considerably 

risky and frequently necessary decisions. 

An experienced mentor can be very beneficial in helping 

you decide if and when you should take such risks. 

 



How Mentoring and Career Planning 

Relate 

General Job Knowledge 

 Education plays a role in promotions and career 

advancement ... but the largest factor to moving up in a 

career is how well you do your job. 

A mentor can be helpful for supplementing learning and 

introducing concepts that have led them to success within 

their own careers. 

 



Help your Mentee Build an Effective 

Resume  

Basic Information  
Whether your mentee is a freshman 

or fifth year, they need a strong 

resume to help them get hired 

once they graduate.  Here are 

some basic general characteristics 

to look for on every resume:    

 

 

Resume Content 
 

 Identifying Information Ȥ Resumes should include 
appropriate contact information.  Include name, 
address (permanent and temporary), telephone(s), 
and eȤmail. 

 Objective 

 Education 

 Experience 

 Technical Skills 

 Leadership 

 Communication Skills 



Sample Resume 



Help your Mentee Build an Effective 

Resume 

Aesthetic  
 A clean and attractive format is an important component of any 

good resume. Look at the basic layout and appearance of your 
mentee’s resume and make certain it includes following: 

  Use of 10 to 12 point sans serif fonts like: Helvetica, Bookman, Arial 
and Times. 

  No use of underlining; boldface and italic is generally acceptable 
for emphasis. 

 White space, clean lines, and consistent indentations where 
appropriate.   

 



Questions 

What is the definition of Career 

Planning? 

List all basic information needed to 

complete a resume? 



Answers:  

insert answers below 

 


